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SOLE SOURCE JUSTIFICATION 
PROCUREMENT SERVICES 
Attach to your Requisition
Call 360.596.5491 for assistance
Your Name:       	Your Department:       

Your Phone:       	Cost Estimate:       

Requested Vendor:       	Vendor E-Mail:       

Vendor’s Address:       	Vendor Phone:       

Vendor Contact Name:       	Chartstring:       

1.  Describe the product, service or system.  Attach all information:       

[bookmark: _Hlk180140429]2.  What is your business need or problem that requires the product or services?      

3.  What kind of market research did the college conduct to conclude that alternative sources were inappropriate or unavailable? Provide a narrative description of the college’s due diligence in determining the basis for the sole source contract, including methods used by the college to conduct a review of available sources. Use DES’ Market Research Template if assistance is needed.      

4.  As part of the market research requirements, include a list of statewide contracts reviewed and/or businesses contacted, date of contact, method of contact (telephone, mail, e-mail, other), and documentation demonstrating an explanation of why those businesses could not or would not, under any circumstances, perform the contract; or an explanation of why the college has determined that no businesses other than the prospective contractor can perform the contract.      
5.  Per the Supplier Diversity Policy, DES-090-06: was this purchase included in the college’s forecasted needs report? YES___  NO ___

6.  Describe what targeted industry outreach was completed to locate small and/or veteran-owned businesses to meet the agency’s need?      

7  What considerations were given to unbundling the goods and/or services in this contract, which would provide opportunities for Washington small, diverse, and/or veteran-owned businesses. Provide a summary of your agency’s unbundling analysis for this contract.      

8.  Here are eligible reasons for sole source.  Check all boxes below that apply to your sole source situation and attach any useful documents to justify the sole source to this document. You must answer the prompts in any checked items. 

[bookmark: Check12][bookmark: Check2]|_|	Compatibility to existing College standard or to existing equipment, inventory, systems, data,  programs or service.  Describe. List efforts to find other sources.       

[bookmark: Check11][bookmark: Check1]|_|	Licensed or patented product with only one dealer.  Describe.  Attach documentation if available, to confirm your siource is the only dealer or supplier for this region.     
  
[bookmark: Check14][bookmark: Check4]|_|		Authorized Service Provider, Repair and/or Warranty Services. Describe.       

|_|		Unique features, qualification, abilities or expertise of the contractor.  Requires unique features that are essential, aesthetic requirements, or not practical to match to existing design or equipment. Describe in detail.       

[bookmark: Check16][bookmark: Check6]|_|	Used item:  Surplus item bought through an auction, with bargain price.  Describe.      
	
|_|	Delivery Date:  Only one supplier can meet required delivery date: Describe and list efforts to find other suppliers to meet the delivery date. For example, if time constraints are applicable, identify when the college was on notice of the need for the goods and/or service, the entity that imposed the constraints, explain the authority of that entity to impose them, and provide the timelines within which work must be accomplished.      

|_|	Project or Research Continuity:  Product, systems, services or data must comply with an ongoing project, research, data, testing or analysis.  Results would be interrupted or compromised without continuity.  Describe      

|_|	Requirement by Funding Source:  Lender, grantor (such as Federal government) or other provider of  funds requires the specific product, service or system.

|_|	Legal Monopoly:  Only one supplier, such as electricity, water, or sewage.  

|_|	Other:  Please describe:        


Signature of Requestor:_________________________  	Date:________________________

Signature of Procurement Manager:__________________________________________

Date:_____________________________________________________________________________

Completed by Procurment Office ONLY:
	State Funding? YES OR NO
	

	Submit to DES? YES OR NO
	

	Additional Notes:
	











This form will be the source in the final determination for your Sole Source Justification.  The information provided here will be posted on Washington Enterprise Business Solutions website and  submitted to Department of Enterprise Services, if necessary.  The determination is based on DES Sole Source Policy DES-140-00, RCW 39.26.140, and RCW 39.26.010.
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